[image: image1.png]EASTERN WASHINGTON UNIVERSITY

m
AAV



[image: image1.png]



	FOR HUMAN RESOURCES / RECORDS MANAGEMENT USE ONLY
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Records Management ( Human Resources ( Nicole Vermillion, 314 Showalter Hall ( Phone: 359-6995 ( nvermillion@ewu.edu
Email a copy to the Human Resources, Records Management and keep one copy as a temporary copy.

Incomplete forms will not be accepted by the State Records Center so you will be contacted by the records manager if changes need to be made.

A final completed copy will be sent back to your office and arrangements will be made for box pick-up.

You will need the completed Transmittal to retrieve and/or access the records.
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